Virtual Counselor Student Scheduling

Student Actions



What will Happen

Receive Guides
&
Handouts

Put Your Name on Your Guide

I
Log on in
Virtual Counselor
Review your teacher
recommendations & Defaults

|
Fill out the Worksheet
*Student Info
*Courses with Course #s
Use a pencil

Get Teacher
Approval Signatures
that are indicated

as needed in your guide.

See Your
Teachers

to discuss any level
changes

I
Students will go, by class,
To the media center to enter
course requests

Be Prepared to Log in
on Virtual Counselor
and input
8 Course Requests and 2 Alternates

Students will return,
by class,
to the media center
to select schedules on-line
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To display next year’s course request selection screen choose Course Requests from the dropdown box.




“*How to Login
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By signing onto the Broward School's Virtual Counselor System, you agree to abide by Broward
County Public School Policy 5306, local, state and federal laws pertaining to the appropriate use of
technology. Users who knowingly violate any of the Acceptable Use Provisions or Code of Ethics for
Computer Metwork and Online Telecommunications Users found in Policy 5306 will receive
disciplinary action and/or may even be denied future access.

Copyright © 2001 Broward County Public Schools. All rights reserved.
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. T i
USER ID: ‘LOGIN WITH USERID THAT HAS & LENGTH OF 10 AND IS

PASSWORD: I

* You must have an active Virtual Counselor account created at your school before accessing this site from home.

Please contact your guidance counselor if you encounter any problems or have questions about your access privileges
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»When you are asked to log in you will use:
» Your student number (the one beginning with 06)

» Your password will be your birth day, birth month, birth year (i.e. June 10, 1987 would be 06/10/1987.)
Note that since June is represented by only one digit you must put a O in front of the six.
Likewise, any month or day that is only one digit must have a zero placed in the front.

»You will find “Course Requests” under the Student Info menu.
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»The student will see their teachers’ recommendationé for the next school year.

»The recommendations will appear by subject area.

»If a course was recommended it will appear in the course list.

»The student may choose to take the recommended course or the student can decide to take another course by typing over the
course number.



[.ab Visits

3/29-3/30 Junior Lab Course Selections
3/31-4/4 Sophomore Lab Course Selections
4/5-4/7 Freshman Lab Course Selections

4/11-4/13 Junior Lab Schedule Selections
4/14-4/19 Sophomore Lab Schedule Selections
4/20-4/25 Freshman Lab Schedule Selections

NOTE: This Schedule is Subject to Change




+»Correct Course Selection
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»The student’s course selections are then validated.
»>If an error has occurred the student may go back to correct his/her course entries by clicking on the CHANGE
SELECTION button.

The Curriculum guide will give you 7 digit numbers for most courses.
Unless told otherwise by aa teacher or counselor make the 8th digit zero.



+*Course Validation Rules
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The student’s course selections are then validated.

If an error has occurred the student may go back to correct his/her course entries by clicking on the CHANGE
SELECTION button.

Examples of the course validation rules are:

1)The student must register for eight courses and two alternate courses.

2)The student must register for an English course.

3)An incoming 9" grader must register for an English, Math and Science course.

4)The student must register for a course that is offered for their grade level.

5)The student must enter a valid course number.

6)The student must not register for more than two PE courses.

7)If a course is paired with another course for a full year the student must enter the two course numbers.
8)Student CANNOT opt-out of locked courses.
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Once there are no errors in the course selections, the student will need to click the SAVE button.




¢ Schedule courses for specific periods
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*This student will now schedule his/her classes by Period within TERM.
*The student must schedule 4 courses for TERM 6 and 4 courses for TERM 8 by clicking in the buttons under the period.
« A button will not appear if the course is closed or not offered for that period.



<*Choose to schedule an alternate course
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> If the student has a conflict their schedule the student can choose to schedule an alternate course in its place.
»The student must click in the NOT CHOSEN column to “deselect” the course and then click the period of the alternate course.
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If there is a conflict while scheduling the courses, the student has the option to click
the RESELECT COURSES button which will bring the student back to the Course
Selection screen to change their course selections.



Confirmation Page With Selected Courses
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A confirmation page will display with the courses, the date and time of the update.

If the student decides to change a course or schedule they may do so by clicking on the RESELECT COURSES button.

This button will bring the student to the course selection screen and will release all of the seats that have been reserved for him for his schedule.
The student will then need to reschedule all of their courses.

The student can log back into Virtual Counselor to change their course requests until the Guidance Counselor approves their requests.

At that time, the student will need to speak to their Guidance Counselor for any additional changes to their schedule.



How the FCAT Affects your Course Selection

a BROWARD SCHOOLS ¥IRTUAL COUNSELOR APPLICATION - Microsoft Internet Explorer : = ||:||£|

J File Edit Yew Favorites Toals Help i
| wBack » = - @ [H) & Qseach [EFavorites CHHistory |G- S 0 - [F & D
| address @ hittp: {fdwh02 fveportal fbsvetest . hm x| e
_ ‘!v. 5 o‘lo";: o, £ vocout
:i"_ ,,'p Bﬂuwmm SCHOOL:S & ﬁi‘ImTUAL COUNSELOR & PRINT
[y _r' i POWERED BY THE '?% mﬁ' DATA WAREHOUSE
STUDENT INFO: INSTRUCTIONAL/SCHOOL LINKS:
ICDurse Fequests j I—Selectltem— j
CONGRATULATIONS! YOUR COURSE REQUESTS HAVE BEEN SCHEDULED! [
LAST UPDATE DATE: 2/7/2005
IF YOU NEED TO MAKE A CHANGE TO THIS SCHEDULE, YOU MAY CLICK ON THE RESELECT COURSES BUTTON.
IMPORTANT - IF ¥OU CLICK ON THE RESELECT COURSES BUTTON
YOU WILL NEED TO RE-SCHEDULE ALL OF YOUR COURSES.
NOT
SCHEDULED TERM 1 TERM 2
PERIOD 1 2 3 4  FERIOD 1 2 3 4
13023200 BAHE Il v
17003100 RESEARCH Il v
2003500 CHEMISTRY | HOM v
24003200 WORLD HISTORY HON v
07 OEEE00 SRAHISH I v
05003201 EXEC INTERH Il ADW v
20002200 BIOLOGY | HON v
20012200 ERTH/SFA SCIHON v
12023400 FRE-CALCULUS v
1001350H ENe HON Il v
RESELECT COURSES | =
|@ Done I_I_ (2 Local inkranet —/;;

Students: These course selections may be modified due to availability of course/teacher or due to S.B. 1956 requiring
mandatory remediation of students who are substantially deficient as identified with their latest FCAT scores.



Window of Change Option

Students will be able to edit or change their selections
outside the lab setting once they have been to the lab.

Juniors will have a window of 3 days (4/11-13) to schedule electives

before Sophomores are allowed to start their schedule selection
process.

Sophomores will have a window of 5 days (4/14-19) to schedule
before Freshmen will start their schedule selection.

(Note: After lab dates all students may continue making changes
until Counselors begin Schedule approvals, approximately May 1)



Scheduling of Classes will be
First Come, First Serve

SO

BE READY!!



